                                                                                        

ZP/508/U/23
	
Poznań, ………….. 2023.

Tender Invitation
for
a comprehensive publishing service for a 950-page manuscript


The procedure is not subject to Polish Act of 11 September 2019 regarding the Polish Law of Public Procurements (Prawo zamówień publicznych, Dz. U. z 2022 r., poz. 1710 ze zm.),
This tender invitation does not constitute a tender offer within the meaning of the provisions of the Civil Code. Submission of an offer does not constitute the conclusion of a contract.


1. Ordering party: 
Uniwersytet im. Adama Mickiewicza w Poznaniu
ul. H. Wieniawskiego 1, 61-712 Poznań
NIP: 7770006350, Regon: 000001293
www.amu.edu.pl  

I. Description of the object of procurement
Complex publishing service for a 950-page manuscript (an edited work, in English, academic discipline: Political Science). 

II. Detailed scope of the order
1. The object of procurement is described in detail in attachment 2 of the tender invitation.
2. The contractor must grant a guarantee for the procurement object for at least 12 months upon the date of delivery. 
3. The offer price must include all costs to be incurred by the Contractor for the proper and compliant implementation of the subject of the contract in line the applicable regulations.
4. The receipt of the Subject of the Order will be confirmed by a written protocol of quantitative and qualitative acceptance signed by representatives of both parties.

III. Order completion date: 
The ordered service has to be completed before 31.10.2024. 

IV. Description to prepare the tender
1. The offer must include the following declarations and documention: Oferta musi zawierać następujące oświadczenia i dokumenty:
1.1.  Tender bid form – Attachment 1 of the tender invitation
1.2. Power of attorney – If contractors jointly apply for a contract, if the contractor is represented by a proxy (if applies)
1.3 A proposed layout design sample (of an example manuscript text) – this can be a first draft or extracts from similar publications, which will serve in the evaluation of the tender bid.
2 2. Offers that do not meet the requirements specified in the request for proposals will not be considered.
3 3. In the course of examining and evaluating bids, the Ordering Party may request that the Contractor provide explanations of the content of their submitted bids.
4 4. It is allowed to negotiate the price and other bid evaluation criteria with contractors who submitted bids in response to the request for proposals. Negotiations may be conducted in any form and should cover all bidders to the same extent, observing the principle of equal opportunities. 
5 5. The tender bid with the attachments constituting its integral part must be prepared by the Contractor strictly in accordance with the provisions of this tender invitation.
6 6. The Ordering Party allows the submission of the tender bid and its attachments to the offer using the forms prepared by the Contractor, provided that their content corresponds to the content specified by the Ordering Party.
7 The Contractor may submit only one tender bid, containing one clearly-described proposal. Submission of more offers will result in the rejection of all offers submitted by a given Contractor. The content of the tender bid must correspond to the content of the inquiry.
8 The Contractor’s tender bid with attachments must be signed by the person(s) authorized to represent the Contractor. The person(s) signing the offer should legibly state their first and last name or may sign it in an abbreviated form with a name stamp identifying the person.
9 If the offer is signed and copies of documents are certified as true copies by a person not listed in the Contractor's registration (record) document, then an appropriate power of attorney must be attached to the offer (cf. attachment 1.2)
10 The Contractor may introduce changes, corrections, modifications and additions to the submitted tender or withdraw the submitted tender, provided that the Ordering Party receives a notification about the introduction of changes or withdrawal of the tender before the deadline for submission of tenders. This notification must be described in the manner indicated in point VI sec. 1 of this inquiry and additionally marked with the words "CHANGE" or "WITHDRAWAL".

V. Communication between the Contractor and the Ordering Party 
1. [bookmark: _GoBack]All correspondence should take place by email. The title of electronic messages should read: „Zapytanie ofertowe na kompleksową usługę wydawnicza 950-stronicowego manuskryptu, Znak sprawy: ZP/508/U/23”. 
2. [bookmark: _Hlk132363452]The person responsible for communication with prospective Contractors regarding the technical details of the object of procurement is Mr. Jeroen Van den Bosch, tel. +48 530 255 903, email:  jvdbosch@amu.edu.pl

Miejsce oraz termin składania 
1. The tender bids are to be sent in electronic version to the following address: jvdbosch@amu.edu.pl before 15 May 2023, 12:00. The exact date (day and time) of receipt on the server marks the time of submission. 
2. Prospective Contractors are responsible for the correct submission of tender bids.
3. Tender bids received past the deadline will not be considered.

VI. Tender bid evaluation criteria: 
1. The ordering party will evaluate the tender bids according the these criteria: 
	   Nr:
	List of criteria 
	Weight:

	1. 
	Brutto tender bid price (C)
	45%

	2. 
	Publishing experience and support in promotion (D)
	10%

	3. 
	Reputation of the publisher (R)
	20%

	4. 
	Proposed design example (P)
	20%

	5. 
	Ecological footprint (E)
	5%



2. The best tender bid is the one that obtains the best combined score of these listed criteria. Offers will be rated according to a grading system. Points are to be awarded according to the following criteria:

	Nr kryterium
	KRYTERIUM

	1
	CRITERION – Brutto tender bit price – Offered price as listed on the tender bid form. 

            Minimal Brutto Price (as per available budget)  
C  = -------------------------------------------------------------------     * 100 points             
            Brutto price offered by the Contractor



	2
	CRITERION - Years of experience with academic publications (in particular political science and social sciences) and promotion: Visibility of the published work + PR and promotion strategy (10%) (Max. 15 points)

The evaluation of the tender bid is to be based on the review of the declarations in the (tender bid form) submitted by the Contractor and re-calculated according to the formula below:

              Total amount of points of the tender bid in this category 
D = --------------------------------------------------------------------------------    * 100 points.  
                                   The maximum number of points to
                                         be obtained for this category


Points will be distributed in the follow way: 
· years of operation: more than 20 years = 5 points, more than 10 years = 3 points, more than 5 years = 1 point, less than 5 years = 0 points.
· mission statement: the company publishes mainly in the matching disciplines (more than 1) = 5 points, the company publishes mainly in one (of the) matching disciplines = 3 points, the company publishes in a related disciplines = 1 points. (Disciplines are: Political Science (1); Sociology (2); Area studies (3-8): European Studies, Eurasian Studies, Asian Studies, African Studies, Latin American Studies; Related disciplines are: Anthropology, Philosophy, Economics, Law.)
· publisher includes support for promotion in price offer (Yes/No – 3 points),
· publisher offers free copies for review (Yes/No – 2 points)

	3
	CRITERION – Reputation as an international publisher (prestige, brand) and scope of their distribution network (collaboration and partners) (20%) (Max. 11 points)

The evaluation of the tender bid is to be based on the review of the declarations in the (tender bid form) submitted by the Contractor and re-calculated according to the formula below:

              Total amount of points of the tender bid in this category 
R = --------------------------------------------------------------------------------    * 100 points.  
                                   The maximum number of points to
                                         be obtained for this category

Points will be distributed in the follow way: 
· Company holds a visible position in online search engines (Yes/No – 2 points).
· reputation in the sector; number of books and journals published in this discipline. (>1000 titles = 4 points, >500 = 3 points, >100 = 2 points, >50 = 1 point, <50 = 0 points).
· Distribution partners (number, reputation) and number of world regions where book will be available (directly or indirectly). (Just Europe – 0 points, Europe and 1 other region – 1 point, Europe and 2 other regions – 3 points, Europe and more than 2 other regions – 5 points). (The world is divided in the following 7 world regions: Europe, North America, Central and South America. Sub Saharan Africa, Middle East & Northern Africa, Former Soviet Union, South and East Asia.)

	4
	CRITERION – Page layout design proposal (a proposition draft or example of layout is welcome) (20%) (Max. 12 points)

The evaluation of the tender bid is to be based on the review of the declarations in the (tender bid form) submitted by the Contractor and re-calculated according to the formula below:

              Total amount of points of the tender bid in this category 
P = --------------------------------------------------------------------------------    * 100 points.  
                                   The maximum number of points to
                                         be obtained for this category

Punkty będą przyznawane w następujący sposób:
· Academic standard (based on an example or draft – 3 points)
· experience with typesetting different alphabets (Yes/No – 1 point)
· experience with indexing (Yes/No – 2 points)
· aesthetic quality of the sample (page layout) or previous works (4 points)
· additional costs for author corrections included in the price (Yes/No – 2 points). 

	5
	CRITERION – Ecological Footprint (5%) (Max. 5 points)

The evaluation of the tender bid is to be based on the review of the declarations in the (tender bid form) submitted by the Contractor and re-calculated according to the formula below:

              Total amount of points of the tender bid in this category 
E = --------------------------------------------------------------------------------    * 100 points.  
                                   The maximum number of points to
                                         be obtained for this category

Points will be distributed in the follow way: 

· ecological policy (Yes/No – 2 points)
· use of nature-friendly materials for paper print (Yes/No – 3 points).



The points calculated for every given criterion will be multiplied by the % of the given criterion and added together: P = C x 45% + D x 10% + R x 20% + P x 20% + E x 5%
P: is the total amount of points on which an tender bid is graded.   

3. Points according to the given formula will be calculated with an accuracy of two decimal places.
4. The highest number of points will determine the best offer.
5. If the most advantageous tender cannot be selected due to the fact that two or more tenders present the same balance of price and other tender evaluation criteria, the tender with the lowest price shall be selected.
6. The results of the request for proposals, i.e., information on the selection of the best offer, information on the cancellation of the request for proposals, are placed on the website of the Public Procurement Office.
7. Bidders do not have the right to appeal against the selection of the most advantageous offer by means of an inquiry.


VII. General provisions
1. [bookmark: _Hlk132369739]The Ordering Party reserves the right to cancel this procedure without providing a justification at each stage, and also to leave the procedure without selecting an offer and without giving a reason.
2. The Contractor is bound by the submitted offer for a period of 30 days from the date of expiry of the deadline for submitting the offers.
3. Contractors whose bids are not selected may not submit any claims towards the Ordering Party for receiving this inquiry and for preparing and submitting an offer for this inquiry.
4. Issuance of this request for proposals does not oblige the Ordering Party to accept the offer, in whole or in part, and does not oblige the Ordering Party to provide explanations or reasons for accepting or rejecting the offer.
5. The costs of preparing and delivering the offer are borne by the Contractor.
6. The Ordering Party reserves the right to change all or part of the inquiry.
7. The Ordering Party declares that it has the status of a large entrepreneur within the meaning of the Act of 8 March 2013 on counteracting excessive delays in commercial transactions (t.j.: Dz.U. 2019, poz. 118 z późn. zm.).
8. In case of misunderstanding, the Polish version of this text shall prevail over this English translation. 



                 

                                                               















Attachments to this documents are: 
Attachment No. 1 – tender bid form 
Attachmant No. 2 – description of the object of procurement 
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